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1.001mue noI0KeHus

1.1. Hacrosimee IlonoxxeHne o0 MCHONB30BAHMM IMPOCTOH 3JIEKTPOHHOW MOJANUCH Ha
caiite T'ocBe6 (mamee — MC) https://ds-kotegurtskij-r18.gosweb.gosuslugi.ru/ (manee
[Tonoxxenue) siBnsercss JOKalbHbIM HopMmaTUBHBIM aktoM MBJIOY «Koreryprckuit
NETCKUH cap U ONpeAeseT MOPSA0K U yCIOBUSL pabOThl COTPYIHUKOB C DJIEKTPOHHBIMU
nokymeHtamu B MIC, HEOCPEACTBEHHO CBSI3AHHBIMU C UX TPYJIOBON NEATEIBHOCTHIO, C
NPUMEHEHHEM MPOCTOM AeKTpoHHOU noanucu (ganee-I11911).

1.2. YyacTHMKaMM 3JIEKTPOHHOI'O B3aUMOJCMCTBUS HA YCIIOBUAX, OINPEIECICHHBIX
HacTosamuM [lonoxenuem, sBisAtoTca coTpyaHUKH OpraHusanuy, IOJINUCABIINE
VBegomnenue o060 o3HakomsieHun ¢ [lonoxkenuem. Ilognmucanue cOTpyAHUKOM
Opranuzanuu YBeIOMIICHUS PaBHO3HAYHO MPUCOEAMHEHHUIO K COIrJIAllleHHuI0 00 ydyacTuu
BO BHYTPEHHEM 3JIEKTPOHHOM JIOKyMEHT0000poTe ¢ ucnonb3zoBanueM [1911 Ha ycnoBusix
Hactosmiero IlonoxkeHus B cooTBeTCTBUHM co cT.428 ['paxkmanckoro kojaekca P®
(«JloroBop MpUCOEAUHEHHS).

1.3. Peanuzamus omnpeneneHHbIX HacTosuM [lojio)keHHeM YCIOBUM NpPUMEHEHUS
NPOCTOM  DIEKTPOHHOW TMOAMKMCH OOECIeunBaeT TMpUIaHUE IOPUIAMYECKONH  CHIIBI
BHYTPEHHUM DJJIEKTPOHHBIM JokyMeHTamM Opranmzanuu B MC, TpeOyromum ITUYHOMN
MOJIIMCH COTPYJHUKA, U ONEPALIUSM C HUM.

1.4. Hamuue TI911 obecnieurBaeT BHYTPEHHUM 3JIEKTPOHHBIM JJoKyMeHTaMm B VIC:
- IOJIMHHOCTh-TIOATBEPKICHUE aBTOPCTBA JOKYMEHTA;

- HEJIOCTHOCTh-TOKYMEHT HE MOKET ObITh U3MEHEH MOCIe MOANMCAHUS;

- HE OTpHIIaHHE aBTOPCTBA (HEOTPEKAEMOCTbh)

— aBTOp HE MOKET 0TKa3aThCs OT CBOEH MOJIHUCH.

1.5. Jlnsa noamucaHus >IEKTPOHHBIX JokymMeHTOoB B MC wucnons3yercss mnpoctas
AIIEKTPOHHAS TOANHUCH - WH(POPMAIHS B JIEKTPOHHON (hopMe, KOTopasi MPUCOSTUHEHA K
Opyroii wuHGOpMAMK B  AJIEKTPOHHOW (opme (MOAMUCHIBAEMON WH(MOpPMAIHH,
JOKYMEHTY B 2JIEKTPOHHOM BH/JI€) WJIM MHBIM 00pa3oM CBs3aHHAs ¢ Takoi nHpopmMaruei,
U KOTOpasi UCMOJIb3YeTCs AJIs ONpeIeIeHUs JIMLA, TOAMUChIBAIOIIEr0 HH(OPMALIHIO.
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1.6. B kauecTBe nyosmyHoi yactu kiatoya [1311 ucnonb3yercs yHUKaJIbHOE UMSI yUETHOM
3alluCH, NpUMeHsieMoe s aBropu3auuu nois3oBatesns B MC. B kaudectBe
KOH(puaeHManbHoM yactu kimtova [1911 ncnonp3yetcs naposib K y4eTHOM 3arucHu.

1.7. U3roroBnenue (revepanuto), Boauy u peructpauuto B MC ykazanusix B 11.1.6 uMeH
HOJIb30BaTENe M Mapojeil OCyIEeCTBIsAET OTBETCTBEHHBIN 32 TEXHUUYECKYIO MOIJEPKKY
HC).

1.8. [Tapons nons3oBarenss MC MoxeT ObITh U3MEHEH €ro BIaJeNblieM B 0001 MOMEHT
nociie apropusaiu B UC. PexomeHiyeTcsi '3BMEHATD MMapoiib HE PeKe OAHOIO pa3a B TPU
Mmecsina. Jlig  CHWKEHHMsT pucka Toadopa TMapojii W HECaHKIMOHUPOBAHHOTO
WCIIOJIb30BaHUS JAPYTUM JIMIIOM KJII0Ya BJICKTPOHHOM TMONAMHUCH PEKOMEHIYETCS He
3a/1aBaTh MapoJiv, UCIOJIb30BaHHbIE paHee.

2. TepMuHBI U ONIpeACIICHUS
B nannowm [lonoxxeHnn UCIONB3YIOTCA CASAYIONUE TEPMUHBI U KX OTIPEICIICHHUS:

2.1. Bnpagemenm mMpoCTOM S3IEKTPOHHOH TOAMHCH — COTpyAHUK OpraHu3aiuu,
MOAIIMCABIINI YBegoOMJIEHHE 00 O3HAaKOMJIEHHH ¢ HacToAmmM llomoxxkeHueM wu
WCIIOJIb3YIOIINM UM MOJIb30BATEINS U NTapob i aBropuszanun B UC;

2.2. BHYTpeHHUH 3JIEKTPOHHBIN TOKYMEHT (ayiee-JlOKyMeHT) — JOKYMEHT, CO3/IaHHBIN B
NC B snexTpoHHOW ¢GopMe M MNOANUCAHHBIM 3JEKTPOHHOM MOANMCHIO COTPYAHHMKA
(37IEKTPOHHBIMU MOJMUCAMHU COTPYAHUKOB) OpraHu3anuu;

2.3. Kurou »31eKTpOHHOM MOAMMCH — YHUKaJIbHAs IOCJIEI0BATENIBHOCTE CHUMBOJIOB,
IIpeAHAa3HAYCHHAs I MOJATBEPXKIACHUS C MCHoJib3oBaHMEM cpenctB MC moanmHHOCTH
[1911 B loxkymeHnTe;

2.4. PeecTp BBIJAHHBIX KIIIOUEW 3JEKTPOHHOM moamnucu — xpasmmiics B UC crucok
YHUKAJIbHBIX  MOCJIEJAOBAaTEIbHOCTE  CHUMBOJIOB,  COJAEpP)KAIIUXCA B JIAHHBIX
MOJIB30BATESAM UMEHAX YYETHBIX 3alIUCEH U NapoJIsX;

2.5. PeecTp 0TO3BaHHBIX KJIIOUEH 3JIEKTPOHHOM moamnucu — xpansiuiics B UC cnmcok
nosib3oBareneit MC, y KOTOpBIX KIIIOYH AJIEKTPOHHOM MOAMUCH K MOMEHTY OOpalieHus K
JTAHHOMY peecTpy ObLITM OTMEUEHBI KaK HEJIeHCTBUTEIIbHBIC;

2.6. IIpocras snexrponnas noanuck (I1311) — undopmarus B anexrponnoii popme B UC,
BO3HHUKAIOIIAsi B MOMEHT BBINIOJHEHUSI BJIAJENIbLIEM AJIEKTPOHHOM MOIMUCH KOMAaHJbI
nonnucanus Jlokymenta B wuHTep(deiice WNC, mnoarBepxparomas MOJIUHHOCTh
Jlokymenta w/unu ¢akt o3zHakomsieHus: Biazaenbia I[IDI1 ¢ Jlokymentom, kotopas
B3alMHO OJIHO3HAYHO CBSI3bIBAETCS C JJOKYMEHTOM U BIaJENIbLEM MTOAMNCH;

2.7. Wtamn II3I1 — Bu3yanpHas OTMETKa 00 AJIEKTPOHHOW TMOJMUCH, BKIIOYAIOIIAS
pexBu3uThl [1911, koTopass aBTomarnuecku cozgaercs cpeactsamMu MC npu OTKpbITUH
(Bm3yanmsanmsi) JokyMeHTa, mnoxanucanHoro IIOII, B wmHTepdeiice UWC; Bpems
dopmuposanus [1911 otobpaxaercs B mraMiie o 4acoBomy mnosicy nonb3osarens UC;

2.8. OOpaboTka »SIEKTPOHHOTO JOKyMEHTa — JehcTBus monb3oBatens WMC ¢
SJIEKTPOHHBIM JJOKyMeHTOM cpenctBamu M C, BKITI0Yasi, HO HE OrPaHUYMBAsCh: CO3/aHHUE,



nposepka, noanucanue IIOII, uHbopmupoBanue napyroro mnons3oBatens MWC o
JOKYMEHTE, MTOATBEPIKICHHE MOTY4YEHUs, 03HAKOMJICHHE, CO3aHHe KOITMN Ha OyMa)KHOM
HOCHUTEJIE, OTKJIOHEHUE, YAaJICHHE.

3.06ecnedyeHre IOPUINIECKON CHUIIbl BHYTPEHHUX 3JIEKTPOHHBIX IOKYMEHTOB

3.1. XKusnennnii ukn Jlokymenra B MC BkiIOYaeT: co3gaHuE W MpOUYUEe JACHCTBUS MO
ero oOpaboTke, oTpaxeHue B yuere, a Takxke xpaHenue B MC. UC oGecneunBaet
pEerucTpalvio JACUCTBUN Tosb3oBarened ¢ JlokyMeHTOM (JIOTMpOBaHHE) B TEUEHUU
YKU3HEHHOTO IIUKJIA.

3.2. Bee Bnanenbupl 1911 npusnatoT paBHOo3HAYHOCTH cBOeH 1311 cobcTBeHHO pydHOI
NOJINKCU HAa OyMaKHOM HOCHTEJIE.

3.3 Cozpanue IIDII B MC wHMUOMHpPYETCS COOTBETCTBYIOIIMM JICMCTBHEM BIIAJICNIbIA
IIDI1, T.e. HE BBITTOJHICTCS aBTOMAaTHYSCKH MJIA HE3aMETHO IS BJaAelIbIIa.

3.4. Tlomaomoumst Bnamenwiia I[1OI1, moamucasmiero J[okyMeHT, MOATBEP)KIAIOTCS B
MoMeHT noanucanus JJokymenra B IC aBTOMaTHYECKH IO TTOJIOKUTEITLHOMY PE3yJIbTaTy
CIEAYIOIINX MPOBEPOK:

- COOTB@TCTBYIOH_II/II‘/'I IIOJIB30BATCJIb aBTOPU30BAH B I/IC,

- COOTBETCTBYIOIINN KJTFOY 3JIEKTPOHHOM MOANMCH BKIIFOYEH B PEECTP BBIAAHHBIX KIIFOUEH
AJIEKTPOHHOM MOIUCH,

- COOTBETCTBYIOIIUN KJIIOU SJIEKTPOHHOM MOAMUCU OTCYTCTBYET B PEECTPE OTO3BAHHBIX
KJIFOYEH 3JIEKTPOHHOUN MOAUCH.

3.5. Bpemsi ¢opmupoBanus 3MeKTpoHHOU monnucu ¢ukcupyercs cpeactBamu MC mo
rpunBruckomy Bpemenu (UTCH).

3.6. BHyTpeHHHE OJIJIEKTPOHHbIE JOKYMEHThI, mnoanucanHsie [IOII, npusHatorcs B
Opranu3anuu paBHBIMU 10 IOPUIANYECKON CUJIE IOKYMEHTaM Ha OyMa)KHBIX HOCHUTEISX,
3aBEPEHHBIMU COOCTBEHHOPYYHOU MOIMUCHIO.

3.7. Ilons3oBarenu VC nmpusHarot, yto Buzyanusauus wramna [I911 npu nemoncrpanumn
Hokymenta B unrepdeiice IC, Bomonnennas cpeacrsamu MC, saBnseTcss HEOCTIOPUMBIM
NoJTBEpKAeHUEM (DaKkTa MOAMUCAHUS TOKYMEHTa COOTBETCTBYIOIIMM Biazenbiiem 1911
(MOUTMHHOCTH ¥ HEOTPEKAEMOCTb ).

3.8. Xpanenne JIOKyMEHTOB OCYIIECTBIIACTCS ITyTeM 3allUCU CBeAeHUH 0 JlIoKyMeHTax B
apXMB DJIEKTPOHHBIX JTOKYMEHTOB, KOTOPBIN siBisieTcs yacTbhio MC.

3.9. Opranuzanus o0ecrieunBacT TEXHUIECKIMH U OPTraHU3allMOHHBIMU MEPaMH 3aIUTy
OT HECAaHKIMOHHPOBAHHOTO JIOCTyMa ¥ MPEIHAMEPEHHOTO YHHUYTOXCHHS W/WIN
UCKa)KeHUs cBeZeHUi 0 JIoKyMeHTax B apXHBe 3JeKTPOHHbBIX JoKymMeHTOB UC, a Takxke
rapaHTUpyeT NOATBEPKACHHUE aBTOPCTBA JOKyMeHTa, noanucanHoro I1911 aBropa, B Tom
qyciie IYyTEM YTBEPKIACHUS IOMMEHHOTO OIPAHMYEHHOIO CIIMCKA JIML, HMEIIINUX
paciipeHue (aJMUHUCTPATUBHBIE) MpaBa AOCTyNa K apXHUBY IEKTPOHHBIX JOKYMEHTOB
NC.



3.10. Hoxymentsl xpaustcs B IC B Tom ¢opmate, B KOTOpOM OHHU ObLIH co3ianbl. Cpok
xpaHeHus JlokyMeHTOB U cBeleHHH 0 JlokyMeHTax He MOXKeT ObITh MeHee 3 (Tpex) JIeT U
olpeniessieTcss B COOTBETCTBUU C JIOKAIBHBIMM HOPMAaTHBHBIMU akTamu OpraHusanuu
WIH €€ CTPYKTYPHBIX IOJpa3aeICHUH.

3.11. Komus 3Ie€KTpOHHOTO JTOKYMEHTa MOKET OBITh M3TOTOBJICHA (pacredyaTaHa) Ha
OymaxxHom Hocutene cpenctBamu MC u 3aBepeHa COOCTBEHHOPYUHOH MOJIMHUCHIO
Brnagensia I[19I1 nubo unmeHamu KOMUCCHMH, BKIIOYArOmed B ce0s Kak MHUHUMYM
pykoBoautens OpraHu3anyil W JIMLO, UMEIOIIee pPaCIIMpeHHbIE (aIMUHHCTPATHBHEIC)
mpaBa JOCTyNa K apXuBy OdJeKTpoHHBIX AokyMeHToB MC. Komwus 31eKTpOHHOTO
JMOKyMEHTa Ha OyMa)XHOM HOCUTEJ]e JOJKHA COAepX aTh BHU3yaJlM3alMI0 IITaMIa
(wramno) II9I1, nmoareepxkparomyro, urto opuruHan Jlokymenta mnognucad [I9I1.
AYTEHTUYHOCTh JJIGKTPOHHOTO JOKYMEHTa W €ro KONMM Ha OyMa)KHOM HOCHTEIe
oOecnieunBaetcs cpeactsamu MC.

4. IlpaBa, 00s13aHHOCTH ¥ OTBETCTBEHHOCTD BJIaJIeIIbIIa AJICKTPOHHOM MOIITUCH
4.1. Baagenen 1211 umeet npaso:

- obpamatbes K OTBETCTBEHHOMY 3a TeXHUUECKYI0 noanepxky UC ms aHHynupoBaHUs
(oT3BIBa), MPHUOCTAHOBKK (BO30OHOBIICHUSI) ACHCTBUSA NPUHAMNICKAIIECTO €My KIIoYa
AIIEKTPOHHOM MOATHKCH;

- B ClIydyae HEO0OXOJMMOCTH 3aME€Hbl, BOCCTAHOBJIEHUS KJIIOYa 3JEKTPOHHOH MOAMUCH
oOpamarbest kK OTBETCTBEHHOMY 3a TeXHU4ecKyro nozaaepxkky C ¢ cooTBercTByroLIEH
POCKOOI U MOJIYYUTh HOBBIN KITFOY 3JIEKTPOHHOM TOJIITUCH;

- oOpamatbcsi K pykoBoAcTBY Opranuzanuu s pazdopa KOH(MIUKTHBIX CHUTYyarui
(ciopoB), Bo3HuKaromux npu npumeHenuu 11311 B UC.

4.2. Bnanenen II3I1 o6s13an: -BecTu 00pabOTKY BHYTPEHHUX JJIEKTPOHHBIX JOKYMEHTOB
B VIC B COOTBETCTBUH CO CBOUMHU JIOJDKHOCTHBIMH OOSI3aHHOCTSIMU;

- IIPpUHHUMATb BCC BO3MOJXHBIC MCPBI I IIPCAOTBpAIICHHA HCCAHKIHMOHHPOBAHHOI'O
HCIIOJB30BaHUs CBOCTO KIIHO4Ya 3H€KTpOHHOI>i IIOAIINCH,

- HU IIPH KaKUX YCJIIOBUAX HEC IICPEaAaBaTh KIHOY BHGKTPOHHOﬁ MMOAIINCH APYI'UM JIMIIAM,

- HOpu KOMIICHCAOUHU CBOCTO KJIFO4Ya BHCKTpOHHOﬁ nmoanucu HE3aMCIJIUTCIBHO
O6paTI/ITI)C${ K OTBGTCTBCHHOMY 3a TCXHUYCCKYIO IMOJACPKKY ncC AJI1 IMIPUOCTAHOBKU
ﬂCﬁCTBHH IMPUHAJICKAIICTO €EMY KITF0OYa SHGKTpOHHOﬁ IIOAITMCH.

4.3. Bnagenen II9I1 HeceT NUYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOEro KIIKOua
AIIEKTPOHHOM MOJIUCH U €ro 3alIUTy OT HECAHKITMOHUPOBAHHOTO MCIOJIH30BAHUS.

5.Texnonorus npumenenus cpeacts [10I1 B UC

5.1. dnst mpumenenus 11211 8 UC Bnagensity [1911 Heo6xoaumo aBTopuzoBathesi B UC ¢
HCIIOJIb30BaHHEM TyOJWYHOM U KOoH(MUICHIHaNbHOW yacte kmroya [IDI1 (mwms
nosib3oBarensi U mapoib). [lognucanue JlokymeHTa BBIMOJHSAETCS IyTEM Ha)XaTus Ha
kHonky «[lognucare» B unrepdeiice UC.



5.2. Madopmarus 000 BceX BBIIAHHBIX MOJIB30BATEIIO KIIFOUAX AJICKTPOHHOW IOIITHUCH,
naTax MOJIy4eHUs U MIpEeKpallleHus ux aerctBus (u3batus) xpauarcsa B UC mocTosiHHO.

5.3. Ilpu nmpexpaiieHuu y coTpyanuka OpraHu3anuul JT0KHOCTHBIX OOS3aHHOCTEH IO
00paboTKke BHYTPEHHHX JIOKYMEHTOB C wucrnosb3oBanuem [IOI1 wunm yBosibHEHUN
COTPYAHUKA €0 KIIF0Y BHOCUTCA B PEECTP OTO3BAHHBIX KIIOYEH 3JIEKTPOHHON MOANHCH
OtBeTrcTBEHHBIM 3a TexHUYeckyro mnoanepxkky MC. C mMomeHTa BHECEHHs KiIO4Ya B
pPEECTp OTO3BaHHBIX KIIOYEH JJIEKTPOHHOW MOAMUCU Bce mocieayromnue J[OKyMeHTHI,
noanucanueie 3Toi 131, He cumTaroTCs MOANMMCAHHBIMHM HAJJICKAIUM 00pa3oM, T.C.
MOJIIKCHI0, PABHO3HAYHOU COOCTBEHHOPYYHOI.

6.3aKITIOYATENBHBIE TTOTOKECHUS
6.1. Hacrosmiee [TookeHne BCTymaeT B CUIY C JaThl YTBEPIKIACHHUS.

6.2. Tekcr Ilonoxenus pasmemaerca B MC. Cnocob poctyna K akTyaJbHOM BepcUU
[TonokeHus ONMKUCHIBAETCS B MOJIB30BATENIbCKOM TOKyMeHTannu k MC.

6.3. JoxymenTtsl, co3nanabie B IC u moanucannasie 1911 B cOOTBETCTBUM C HACTOSIIIM
MOJIOKEHUEM, TTPU3HAIOTCS IOPUANUYECKH 3HAUUMBIMHU C JIaThl yTBepkaeHus [lomoxeHusl.
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